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Did you know the way you receive information
is changing?



What’s this new
service and how
will it affect you?

The new online service is designed to
replace the monthly mailing sent to
schools and to open information to all
staff. By registering for the service you'll
receive a monthly email including a sum-
mary of news and recent publications,
with links taking you straight to the infor-
mation. When you find information you
need you can choose to read it, down-
load it, or order hard copies to be deliv-
ered to an address of your choice.

www.teachernet.gov.uk/publications

Your step-by-step
guide to using
Online Publications
for schools

Step 1 Step 3

Getting Choose a
started publication

Step 2 Step 4

Search or Making an
browse order
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Find what you need by browsing the cateqorias in the lsfi-hand
margin, or make your search easier with:

= Spactrum - everything published in the last manth
= Management essentlals - the latest ‘must hawe'
pubkcations for school leaders and managers

If you have any comments, suggestions or technical problems with
this service, please contact us,
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* What you need, when you need it

&ll users can choose to view or
dawnload the publications that are
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Cis, videos atc) and racaiva email slarts to tha latest documents.

Find what you nead by browsing the categories in the left-hand
mangin, or make your ssarch sasier with:

= Spectrum - everything published in the last manth
= Management essentlals - the latest ‘must have'
pubkcations for school leaders and managers

If you have any comments, suggestions or technical problems wath
this service, please contact us.

Email: i
Teleptwne: 0345 &00 9506.
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Step 1
Getting started

Go to
www.teachernet.gov
.uk/publications

¢ For the full service
select ‘Register now’

* Type in your email
address and password
for full access to site
facilities

¢ Use the left-hand bar

to search or browse
information

e Need help? The help
button’s always at the
top of the page

Step 2
Search or
browse

You can search or
browse in the way that
suits you best.

* Browse by category
(e.g. phase, subject)

¢ Browse ‘All publications’,
‘Spectrum’, or
‘Management essentials’
(must have information)

e Search using keywords

¢ Sort results by relevance,
date or title
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¥our arder consists of 1 item.
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Step 3
Choose a
publication

e Summary
check the publication
is right for you

* More details
detailed contents
and related materials

* Download
save to your computer

¢ Notify colleague
draw colleague’s atten-
tion to information with
an automatically gener-
ated email

Step 4
W ELIER
order

You need to login to
place an order (see
Step 1)

¢ Click ‘Add to order’

and change or confirm
your order details

¢ Continue browsing

¢ Increase the quantities
required with ‘Update
quantities’

® ‘Proceed to check out’
to complete your order

¢ Use ‘Recent orders’ to
cancel an order that is
still outstanding




The way you receive
information is changing

ons

Register today

Online Publications
Visit www.teachernet.gov.uk/publications for schools

Register for the service and record your e Save time

details on this handy wallet-sized card. One source for all publica-

tions
You can order more copies of this step-by-

step guide by using the online service and * Stay up-to-date

E t tial
by searching using the DfES reference num- D?Eé ?rff%er;satioore]ssasneg tlk?e i
ber DfES 0298 2004.

est materials for schools
Email publications.online@dfes.gsi.gov.uk e Take control

Helpline 0845 600 9506 Access what you need,
when you need it

e Help colleagues
Find something useful and
pass it on to others




Can | talk to someone
to find out more about
this service?

Yes. We realise you may have some additional
questions, so if you need help or want to offer
feedback, call or email us.

Email publications.online@dfes.gsi.gov.uk
Helpline 0845 600 9506

http://www.teachernet.gov.uk/publications

Are you your school’s
preferred contact for
official information?

You need to check your email address is
one of those held on your school’s EduBase
record — www.schools.edubase.gov.uk

If you have trouble logging on, contact the
EduBase helpdesk: 0870 120 2527
helpdesk@edubase.gov.uk
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