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Corporate Health and Safety Team

Generic Risk Assessment guidance for

classrooms 


	This is generic risk assessment guidance for classrooms
it must be altered as it does not take account of any individual circumstances. 
Risk assessments must always be signed and dated and periodically reviewed.



	What are the hazards?
	Who might be harmed and how?
	What are you already doing?
	What further action is necessary?
	Action by who?
	Action by When?
	Date completed

	Falls from height


	Staff
	· When arranging displays or accessing storage, step ladders or other suitable access equipment should be used. NOT CHAIRS OR DESKS.

· Do not over reach.

· All step ladders, access equipment should be suitably inspected
	
	
	
	

	Contact with adhesives
	Staff
	· Avoid contact with the skin

· Wash all adhesives from skin if contact cannot be avoided

· Solvent based glue should have a COSHH assessment.
	
	
	
	

	Slips and Trips


	Staff
	· Clear up any spillages immediately.

· Ensure there is adequate space around all desks.
	
	
	
	

	Sprain and strains


	Staff
	· Staff should be trained in manual handling techniques.
	
	
	
	

	Fire


	Pupil

Staff

Visitors
	· Ensure that the school has a fire risk assessment.

· Ensure that all emergency exits and fire fighting equipment are unobstructed. 

· Ensure all staff trained in fire evacuation.

· Fire break glass points, emergency lighting etc should be tested and maintained as per the fire risk assessment guidance.

· School to ensure items are not being stored on radiators.
	
	
	
	

	Poor lighting


	Staff

Pupils

Visitors
	· Lighting should be adequate for activities. Task lighting may be used if necessary.
	
	
	
	

	Temperature


	Staff

Pupils

visitors
	· A comfortable temperature should be maintained at all time, generally this is seen as being 18 degrees as a minimum for classrooms.  

· If the outside temperature is -1C then the classroom should not drop below 18C.
	
	
	
	

	Electricity


	Staff

Pupils

visitors
	· All portable electrical equipment must be visually checked before use.

· Portable electrical appliances must be checked- see PG 401- Electrical Appliances for further guidance

· Fixed appliances should be tested on a 5 yearly basis.
	
	
	
	

	Manual handling


	Staff 

Pupil

visitors
	· Pupils must only be asked to assist in the movement of equipment when supervised by a member of staff. Weight of the equipment must be suitable for the size of the pupils.

· Specific Manual assessments should be undertaken for all hazardous manual handling activities.

· Staff should be trained in safe manual handling techniques where required.
	
	
	
	

	Window safety
	Staff

Pupils
	Staff to use safe means of access to open and close windows

If openings are at height, use poles, ropes or pulleys to access the openings.  

Staff must be reminded not to lean out over high drops to open/close windows.
	
	
	
	

	Sharp implements

(scissors etc)


	Staff 

Pupil
	· Instruction to be given to pupils regarding the hazards present within the classroom.

· Pupil must be given suitable working space.

· Compasses and craft knives should be kept out of reach of pupils when not used, all should be accounted for after use.

· Round ended scissors should be used and stored out of the reach of pupil.
	
	
	
	

	Substances
	Staff

Pupils
	· All hazardous substances should be kept locked away out of the reach of children. All hazardous substances should be COSHH assessed
	
	
	
	

	Glare from interactive white board projectors


	Staff

Pupils
	· White board and projector to be installed and maintained in accordance with manufacturer’s safety instructions.

· Staff to be trained in safe use of equipment.

· Projector to be located overhead to avoid unnecessary glare to pupils and staff.

· Teachers to present outside the glare area avoiding peripheral glare.

· If interactive whiteboards are placed at a lower level for use by children, staff should preferably present from a seated position to avoid glare.
	
	
	
	

	Musculo-skeletal problems from using interactive whiteboards


	Staff

Pupils
	· Whiteboard to be located at appropriate height for all users, minimising excessive bending and over-reaching.

· Height-adjustable seating to be provided to minimise bending/over-reaching.

· Projector controls positioned for ease of use to avoid over reaching/stretching
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