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Corporate Health and Safety Team

Generic Risk Assessment guidance for working with

 hand held power tools 


	This is generic risk assessment guidance for working with hand held power tools. 

it must be altered as it does not take account of any individual circumstances. 
Risk assessments must always be signed and dated and periodically reviewed.

You must also risk assess other hazards from the work being undertaken e.g. if the work is being undertaken outside you must also consider the weather conditions.


	What are the hazards?
	Who might be harmed and how?
	What are you already doing?
	What further action is necessary?
	Action by who?
	Act by When?
	Date completed

	Tools
	Operators
	Ensure that staff are using the right equipment for the task and environment (wet, dusty, in/outdoors, flammable vapours). Please note that intrinsically safe equipment rated for use in certain environments may need to be used. Please seek further advice from the Health & Safety Team if required.
Ensure that staff have been given instruction and training in the correct use of the equipment. Records of instruction/training should be kept. 
Tools to be used in accordance with the manufacturers’ instructions.

Ensure that tools are regularly maintained in accordance with the manufacturers’ instructions and examined before use and a log/record kept.
A system should be in place to ensure that damaged tools and equipment are taken out service to prevent them being used. 

Use the equipment in well lit and ventilated areas. 

Appropriate personal protective equipment (PPE) provided for the equipment/ task.
Disconnect tools from the power supply when not in use and before cleaning or making adjustments.
   
	Manager/Supervisor to monitor activities involving using hand held power tools in accordance with the risk assessment.
	
	
	

	Electric shock /
burns / fire.
Damage to buildings & Utility Supplies. 
	Operators
	Building plans for the premises should be consulted where there is a risk of contact with hidden electric or gas services.  Cable/pipe detectors should be used to confirm presence in walls/ceilings prior to drilling.
Consider the use of double insulated or battery operated tools where possible; otherwise use 110v or less in preference to 240v equipment. 
Where it is necessary to use higher voltage equipment then safety cut out devices (RCD) should be considered.  
All electrical equipment to be subject to periodic inspection and testing by competent persons at suitable intervals (PAT testing) 

Electric tools are not to be used in wet locations unless approved for this use (intrinsically safe equipment) 

A system should be in place to ensure that tools found to be defective will be taken out of service and repaired where possible.      
Only authorised persons are permitted to repair or alter electrical equipment.

	Provide evidence of formal testing and inspections of equipment.
	
	
	

	Materials / dust/fumes 
	Operators
	Provide suitable eye protection when there is a risk of eye injury from dust, swarf or other fragments.

Suitable respiratory protective equipment (RPE) to be worn where required. Please note a separate COSHH assessment may be required. 
 
	
	
	
	

	Cuts and abrasions

	Operators
	Where guards are fitted to the equipment ensure that they are correctly adjusted and used in accordance to the manufacturers’ instructions. 

Ensure that the tools and guards are regularly inspected and maintained.

Ensure that operators do not wear any items of loose clothing and tie back long hair to avoid being caught in moving parts of the power tool.


	
	
	
	

	Slips / Trips

	Operators
	Ensure that trailing cables are kept to a minimum, routed away from walkways or are covered to reduce the hazard of tripping. 
Ensure that the work area is clear of debris and kept tidy.
Ensure floors are dry to keep good footing and maintain good balance. 

	Consider other risks and hazards in the work area.

	
	
	

	Noise
	Operators
	Ensure that operators are made aware of the need for ear defenders to be worn when working in high levels of noise. 
Ensure that hearing is not over-protected, which can introduce additional hazards (such as inability to hear warning sirens, traffic etc)

	Where it is possible that noise levels are above 80 db (A) arrange for a noise assessment to be carried out.
	
	
	

	Hand Arm vibration

(HAVS)


	Operators
	Provide equipment with the lowest vibration levels.
Where Noise/HAVS are a potential hazard, seek advice from the Health & Safety Team and ensure that a specific noise or HAVS risk assessment is carried out.

Health surveillance may also be required at Occupational Health.  

	Where it is possible that high levels of vibration is produced then arrange for a HAVS assessment to be carried out.

	
	
	

	Working at height

	Operators and other people in the vicinity
	A safe working platform should be used in preference to equipment such as step ladders
Maintain a tidy work area to avoid falling materials.

Prevent unauthorised access to working area from members of public, passing vehicles etc.

Refer to the generic risk assessment and guidance for working at height.  

	
	
	
	

	Asbestos

	Operators and other people
	Safe systems of work to be followed when working near or with asbestos-containing materials.
Consult the building’s asbestos survey before any work commences.

	Building/Premise officers need to be aware when working with hazardous materials.   

	
	
	

	Manual handling
	Risk of musculoskeletal disorders e.g. back pain
	Employees should be given training and instruction for manual handling tasks.

Manual tasks that have been identified as hazardous should undergo a specific manual handling risk assessment, e.g. handling of bulky building materials or using heavy hand tools for long periods of time.
	Consider specific manual handling assessments for hazardous tasks
	
	
	

	Repetitive handling
	Risk of upper limb disorders (ULDs) e.g. sprains/strains
	ULD assessments should be undertaken where tasks are repetitive or carried out in awkward postures, for example.

	Consider specific ULD assessments for hazardous tasks.
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