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Corporate Health and Safety Team

Generic Risk Assessment guidance

for Lifting & Moving Objects     (Manual Handling)

	Assessed by:
Include the names of all persons involved in the assessment
	Signature(s):
	Dated:
	Review Date:
Base this on the overall risk

	Work Unit:



Section A - Preliminary
	Task name:

Task description: 

Give a general (brief) description of the task.
Load weight:                       Load height:
- if not able to measure, use a conservative estimate
Frequency of lift:              per minute / hour / day*

- this helps decide if further assessment is needed
Carry distances (if applicable):

Record the distance travelled whilst load is being carried
Are other manual handling tasks carried out by these operators? Involvement in other tasks might leave operators more vulnerable to injury
Assessment discussed with employees/safety representatives: Employees should be involved in the assessment process as they know the job.
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[image: image1]
Is further assessment needed?

Yes / No*

*(Further assessment will be needed if there is a potential risk of injury, i.e. if the task falls outside the guidelines or if it is repeated more than every 2 minutes, for example) 




If ‘Yes’ continue. If ‘No’ the assessment need go no further.

	Operations covered by this assessment

(detailed description):

If an assessment is deemed necessary, give a step-by-step description of the task.  Note that any pushing or pulling operations should also be included
Locations: List all locations where this task may be carried out – note that various factors may vary at each location (such as temperature, lighting, floor surfacing) and this must be taken into consideration when carrying out the assessment.
Personnel involved: List all types of operator who might carry out this task
Date of assessment: Record the date that the task was observed
	Diagrams (other information including existing control measures):
Diagrams are useful when describing complex tasks.  
List any control measures (such as lifting aids) that are used – note that it may still be necessary to carry out an assessment even where lifting aids are in use, as pushing or pulling forces may be involved.


	Overall assessment of the risk of injury?     

*Circle as appropriate                               LOW / MEDIUM / HIGH*
As a general rule, 5 ticks or less might be considered low risk; more than 15 ticks might be considered be high risk 
Make your overall assessment after you have completed Section B.


Section B: Lifting and carrying – more detailed assessment
	Questions to consider:


	(
	Problems occurring from the Task

(Type and risk of injury, frequency of task, postural constraints etc)
	Possible Remedial Action

(Possible changes to be made to system/task, load, workplace/space, environment, communication etc)

	The Task – does it involve:
	
	· Employees could be at risk of musculoskeletal injuries (such as sprains, strains, back pain etc).

· Repetitive or lengthy tasks with insufficient recovery periods can lead to upper limb disorders (such as strains, cramps, numbness, temporary lack of flexibility etc).


	· The task layout should be designed to prevent over-reaching, stretching and twisting of torso wherever possible.
· Avoid the need for manual handling where possible - automate the process or use mechanical aids.  Handling aids (e.g. pallet trucks, lifting equipment) must be suitable for the task and maintained in safe working order.
· Note that unless fully automated, it may be that a manual handling assessment is still required even when using handling aids.  The Health & Safety Team can provide further advice on this.

· Can pushing/pulling of loads be eliminated?  If not, can loads be preferably pushed rather than pulled?
· Can repetitive handling be avoided, by varying workload/tasks?

· Are there sufficient rest periods between cycles to allow muscles to recover?



	· Holding loads away from the body?
	
	
	

	· Twisting?
	
	
	

	· Stooping?
	
	
	

	· Reaching upwards?
	
	
	

	· Large vertical movements?
	
	
	

	· Long carrying distances?
	
	
	

	· Strenuous pushing or pulling?
	
	
	

	· Unpredictable movement of loads?
	
	
	

	· Repetitive handling?
	
	
	

	· Insufficient rest or recovery?
	
	
	

	· A workrate imposed by a process?
	
	
	

	The Loads – are they:
	
	· Crushing or collision injuries could occur   from falling or unstable loads.

· Cuts/burns from sharp/hot loads.

	· Split loads or reduce load weights to more acceptable levels.

· Team-lifting may be required for the heaviest/bulkiest loads.
· Unpredictable or unstable loads should be controlled by using restraints, tie lines etc.

· Can loads be made easier to grasp e.g. handles or hand grips?
· Ensure protection of sharp or hot surfaces of the load prior to lifting.
· Provide suitable personal protective equipment (PPE) if required.

	· Heavy?
	
	
	

	· Bulky/unwieldy?
	
	
	

	· Difficult to grasp?
	
	
	

	· Unstable/unpredictable?
	
	
	

	· Intrinsically harmful (sharp/hot)?
	
	
	

	The Working Environment – are there:
	
	· Slips & trips from unsafe surfaces or obstacles in the path of movement.

· Heat/cold fatigue can increase the risk of musculoskeletal injuries.

	· Tasks should be adequately organised to avoid obstructions in path of load where possible.  Segregate public/pedestrian routes from task.
· Suitable footwear to be worn if uneven/slippery/wet ground.
· Be wary of extremes of temperature.  Provide suitable clothing (PPE) if required.
· Outside conditions (such as sudden gusts of wind) should be considered.
· Ensure adequate lighting for task.  Additional temporary lighting may be required.

· Consider evening/winter work when light levels are reduced.

	· Constraints on posture/work space?
	
	
	

	· Poor floor conditions?
	
	
	

	· Variations in levels or steps/stairs?
	
	
	

	· Hot/cold/humid conditions?
	
	
	

	· Strong air movements?
	
	
	

	· Poor lighting conditions?
	
	
	


Section B: Lifting and carrying – more detailed assessment (continued)

	Questions to consider:


	(
	Problems occurring from the Task

(Type and risk of injury, frequency of task, postural constraints etc)
	Possible Remedial Action

(possible changes to be made to system/task, load, workplace/space, environment, communication etc)

	Individual Capability – does the job:
	
	· Tasks requiring excessive height, reach, strength etc. are likely to cause problems for the majority of employees.

· Consider pregnant workers, young people and persons with existing physical, medical or other conditions which may affect their individual capacity to carry out manual handling tasks.  They could be at increased risk of injury or further damage to pre-existing condition.


	· A specific manual handling risk assessment must be completed for all at-risk groups and the tasks involved.
· Occupational Health/Health & Safety Team can advise and support if necessary.
· Implement additional measures, such as lighter duties or job rotation.
· Pregnant workers are specifically susceptible to musculoskeletal injuries and as such should only lift light loads, if lifting cannot be completely prevented. 

· A separate pregnant worker risk assessment must be completed for all new/expecting mothers.
· Specific manual handling training for high-risk tasks may be required.



	· Require unusual capability/strength?
	
	
	

	· Create a hazard for people with pre-existing musculoskeletal problems?
	
	
	

	· Create a hazard for people who are pregnant e.g. lifting of loads?
	
	
	

	· Call for special information/training?
	
	
	

	other factors:
	
	
	· Consider alternative styles of PPE or reorganise the task layout.

· Involve the workforce in the planning of manual handling tasks.

· Enlist assistance from Corporate H&S Team if necessary, for example where complex manual handling tasks exist.

· Training on good manual handling techniques/kinetic lifting should be provided for all at-risk staff.



	· Is movement or posture hindered by clothing or personal protective equipment?
	
	
	

	· Has consideration been given to the planning and scheduling of tasks and rest breaks?
	
	
	

	· Is there good communication between managers and employees with regards to changes?
	
	
	

	· Are there any sudden or seasonal changes in workload?
	
	
	

	· Have employees been given sufficient instruction, information and training to carry out the task safely?
	
	
	


Any other comments/observations:

Make any other comments, concerns, observations or other information relevant to the task that has not been covered above.

RISK FILTER – indicate if load is within zone
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