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	Risk Assessment  for: Generic risk assessment - Driving for or on behalf of work



	Drafted by:


	Ian Bell
	Approved by:
	
	Dated:
	
	Review Date:
	

	Work Unit:



	What are the hazards?
	Who might be harmed and how?
	What are you already doing?
	What further action is necessary?
	Action by who?
	Action by When?
	Date completed

	Driver competency - The driver is not qualified or experienced enough to drive the specified vehicle.
	Driver, passengers and other road users
	· The employee has relevant previous experience? 
· Current driving licence, valid for the type of vehicle to be driven? Recruitment procedures include appropriate pre-appointment checks, eg references
· Validity of the driving licence on recruitment and periodically checks undertaken 
· Checks are carried out on the validity of any LGV/PSV driving entitlements as part of the recruitment procedures and periodically thereafter
· Drivers aware of company policy on work-related road safety. 
	For further information refer to HSE publication Driving at work INDG382
	
	
	

	Training - Drivers are not provided with sufficient training to carryout their duties
	Driver, passengers and other road users
	· Evaluation of whether those that drive at work require additional training to carry out their duties safely? 
· Drivers provided with induction training 
· Drivers trained how to carry out routine safety checks such as those on lights, tyres and wheel fixings? 
· Drivers know how to correctly adjust safety equipment, e.g. seat belts and head restraints? 
· Drivers know how to ensure safe load distribution, e.g. when undertaking multi-drop operations? 
· Drivers know what actions to take to ensure their own safety following the breakdown of their vehicle? 
· Are drivers fully aware of the height of their vehicle, both laden and empty? 


	
	
	
	

	Fitness and health - Drivers are not medically fit to drive for work.


	Driver, passengers and other road users
	· Drivers of heavy Lorries, for which there are legal requirements for medical examination, have the appropriate medical certificate?
· Staff that drive at work are reminded that they must be able satisfy the eyesight requirements set out in the Highway Code 
· Staff has been told that they should not drive, or undertake other duties, while taking a course of medicine that might impair their judgement? In cases of doubt they should seek the view of their GP. 


	
	
	
	

	The vehicle - The vehicle is not maintained and pre-use safety checks are not carried out.
	Driver, passengers and other road users
	· Staff that uses their own private vehicle on WMDC business is aware of their responsibility to ensure that the vehicle is in a roadworthy condition and suitably insured for business purposes.
· Validity of MOT certificate and business insurance checked periodically. 
· Planned/preventative maintenance is carried out in accordance with manufacturers’ recommendations.  
· Drivers know how to carry out basic safety checks
· General vehicle checks are carried out before driving begins. E.g. windscreen wipers inspected, tyre pressures checked. 


	
	
	
	

	Transportation of goods – Additional hazards arising from the transportation of goods 
	Driver, passengers and other road users
	· Goods and equipment which are to be carried in a vehicle be properly secured, e.g. loose tools and sample products can distract the driver’s attention if allowed to move around freely? 
· Drivers are aware of the contents of the goods they are transporting and comply with any safety measures implemented to ensure their safe transportation.
· It should be noted that the carriage of dangerous goods or hazardous substances is governed by specific regulations and as such required consideration outside of this assessment.
	
	
	
	

	Routes - Sufficient planning of the journey does not take in to account potential hazards.
	Driver, passengers and other road users
	· The safest routes are used taking into account such issues as the size of the vehicle. 

· The route planning takes sufficient account of overhead restrictions e.g. bridges and tunnels and other hazards, such as level crossings, which may present dangers for long vehicles? 
	
	
	
	

	Weather conditions-Weather conditions can adversely affect the safety of the driver.
	Driver, passengers and other road users
	· Journey times and routes to be rescheduled to take account of adverse weather conditions

· Vehicles are properly equipped to operate in poor weather conditions when required, e.g.  anti-lock brakes fitted

·  Drivers are made aware of the action they should take to reduce risk, eg drivers of high-sided vehicles know that they should take extra care if driving in strong winds with a light load? 
	
	
	
	

	Tiredness/fatigue – Tiredness and fatigue can have a detrimental effect on driving performance
	Driver, passengers and other road users
	· Are drivers aware of the dangers of fatigue?

· Drivers are advised to take adequate rest breaks during the journey.  This break should preferably be taken outside of the vehicle.
	
	
	
	

	Crashes and incidents
	Driver, passengers and other road users
	· Staff involved in a work related crash, including damage only ones, to report this to their line manager even if the vehicle is privately owned.

· report road traffic collisions to the police
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